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Manpower Budget

HRMS

Manpower Budget :

Company Mame = :Osource India Put Ltd. Vl Branch Mame :*| Lower Farel V|
Department Name No.of Employee Avy. Salary
Management 20 1100000
Payroll 362 16270000
Information Technology 13 1215000
Finance 0 ]

Human Resource 2 110000
Learning & Developement 0 ]
Research 0 ]
Production 0 ]
Warehouse 0 ]
Legal 0 ]
1of? “ | First Prev Mext Lasi

Designation Name No.of Employee Avy. Salary ~

Team Leader |2 Lo00o0

Az=sociste I:I | |

r. Azzociste I:I | |

Project Manager |1 5000 |

Traines |E|:||:||:||:| |

1 | | b

1 | |

1 | |

‘Wieh Designer I:I | |

Director I:I | |

=r. Vice President I:I | |

Yice President I:I | |
6 Assistart Vice President | | |~

[ oK) Gancel] ource




HRMS

Requisition

Requisition
Search Criteria | Requisition Id v|| | [ Search ] [CIear Search] ’ Add New
Edit Requisition No Designation Department Location L Df Experience ELLE LT Shortlisted Joined e Status Gl
Positions Date Lewvel Budget
i MIE Management
%l R@2011011600002 . Information Bilazpur 10 ] 160172011 1] ] Second Approved Y
Asz=ziztant
System
i Management
%el RO2011011800001 Manager MIS Information  Dehradun 10 0 16/01/2011 3 0 First Pending Y
Syztem
% Razo11011s00001 Somer AR Human Delhi 4 3 1500172011 0 0  Second Rejected ¥
Ececutive Resources
T ] Human . )
Sl ROZ011011200001 HR Assistant Resources Delhi 1 1 1200112011 i} 0 Firzt Approved

Page: First Prev Mexdt Last
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Requisition HHRAS

Replacement : [#]ves Employee Mame :|Rub].r Singh |

A5 per Budget : @ ves (O No Location® :|Elilaspur v|
Band * :|4 v| Employee Type * :|Permanent v|
Grade® :|4EI v| Department Mame * :|Human Resources v|
Designation® :| Recruitment Manager HR v| Cost Center * :|HR— (Human Resources) v|
Reporing”  © 4444 Rupalisingh | Due Date* I

Reporting Level 1 : |4444 ||Rupali Singh 4 Reporting Level 2 : |4‘1D ||Deepak Kumar Q,

Mo of Vacancies® :|‘1—

Minimum . ) i .

Experience -I:f:,I'FS] Maximurm Experience ":3”-5]
Minimum Salary :I4DDDUD Maximum Salary :IEDDDDD

-Select- ad PGDMM ad

Cualification® :|ACS = Additional Qualification : |PhD =
AMIE hdl AMIE bl
Human Resources

Specialization .

lob Description : KRA

Upload JD * | [ Browse.. | [Upload JD JD.docx
Upload KRA | [ Bowse.. | [Upload KRA KRA.doc

3 | oK || Close |

wJsource



Requisition Approval

HRMS

Approval Form

Designation W ||

|[ Search ” Clear Search ]

Search Criteria

Requisition No

RO201 1020200003

Designation Department Location No. OF

Management
MIS Asszistant Information  Hapur
Syatem

Positions

1

Experience Requisition Approval Status

Date

] 21022011

Level

First

ted

Remarks

OSOUII (&(S



Requisition Second Approval

HRMS

' Second Approval Form

Search Criteria | Designation v | Search || Clear Search |

Requisition No Designation Department LocationNo. Of  Experience Requisition Approval Status Remarks
Positions Date Level
i Management : [
iR0201 1020200003 MIS Assistant Information  Hapur 1 02/022011 Second |Rejected ¥
System |

10




Candidate Application

Candidate Master Details Save|Back
Source Details :

Source ** |Advertisement v| Reference : |Nau|-cri |

Personal Details :

First name :* |chrti | Middle name : |Ganesh |

Last name * |Nayal-c | Marital status : | Single v|

FatherHusband's name : |Gane-5h | Gender® O Male ® Female

Birth date = 15-Feb-1985 |F =mail address:* iyoti@gmail com
{dd/mmmiyyyy)

Wobile No: 9658874587 | Tel No: 222546985

Address Details* : Add New Address

Edit Delete Sr No. Address Type Country i Telephone No

ST m Correspondance India Dethi Delhi 500012 9856236589

Salary Details :

Current annual salary: |2EI[J[][][] Expected annual salary: |4UUUUU |

Other Details :

Joining period in days: days Mo. of years experience : |1 |‘r’ear5 |B | Months

Willing to relocate: ®Yes O No Willing toworkin shit:  Tiyes @ Mo

Resume upload:* |{Z:‘|.Dn[:uments and Settings‘.sunia.salvi\[)esk“ Browse... || Viewecv |

Professional Details™ :
Add Qualification Details *

dit Delete Qualification Qualification Month Qualification Year Institute Name Percentage
%l m MCA APR 2009 Somaiya 72
Add Candidate rience

Edit Delete Designation Employer Salary Achievements From Date To Date Total Experience
‘IL:_I M-' Sr. Developer ABC Corp. 200000 Development of a web bazed system 01AJANZO0S9 Z25/MNOVIZ0M10 22 Months

Add Skill *

HRMS

Edit Delete Skill Hame  From Date To Date Remarks
CH T CH 04 71 AND0D 04 1A PRIZO0G NI




Candidate Application Detalls

12

Address Type*
Address®
Country®
State®

City*

Pincode (Zip)y®

Tele no*

Contact Details

| Correspondance

v
Sankalp Society

'India v
' Delhi v
| Delhi v
500012

9856236589

[ OK ][ Cancel]

Cualification®
Cualification Month®

Cualification Year®

FPercentage Obtained*®

Specialization®

Educational Institution® <

. |72

Candidate Qualification

: [mca

vl

. |APR

vl

2009

| Somaiya

. |Cnmputer

[ OK ][ Cancel]

HRMS

Candidate Experience

From Date*

To Date
Designation®
Employer®

CTC®

Achievements -

01/JANI2000 e

{dd-mmm-yyyy}

|25MNOVI2010

i

{dd-mmm-yyyy}

|Sr. Developer

|AEIC Carp.

200000

based system

Development of 3 web

[ OK ][ Cancel]

Skill Mame*

From Date*

To Date

Remarks

Employee Skill

c#

|01/JANI2009

)

{dd-mmm-yyyy}

(01/APRI2009

)

{dd-mmm-yyyy}

MIT

[ OK ” Cancel]

OSOUII CE



Short -list Candidates HRMS

Interview Shortlisting

Requisition No V| |

| [ Search ] [ Clear Search

Requisition No Branch Department Designation Due Date Mo Of Positions Short Listed
RO201 1020200004 Gohana Human Resources HR Executive 05/0212011 3 0
RQ2011020200001 Chika Management Information Syatem Manager MIS 021032011 5 ]
RQ2011020100008 Dhampur Management Information Syatem MIS Executive 11022011 8 ]
RQ2011020100007 “Yamuna Nagar Management Information Syestem Manager MIS 12022011 12 2
Candidate Shortlisting Details Back
Posl: MIS Assistant Experience ; 0
Mo. of Vacancies ! 2 Age : 18-0
Qualification : BCom Location : Haridwar
Send For Review To: MM ::Runali Singh Q | Shortlist Candidate |
[oeiote — ame " Coniactho. ___Condidatefmal
i | Sambhaj Shivaj Rode 9096958663 sambhajrode@osourceindia.com
Page: 10of1 v~

Shortlist Candidates

Zandidate Mame :

Select Qualification

Hame

| Min. Experience |—Se|ect— V| Enter Skill Set : | | [Refresh]

i

Specialization : | |

Vi FirstMame Lastname 0 o [F]
Wi Santosh P Bhovad 5355320147 152600 255300 20
Vi Ashu Magdum 0 1]

Wi Sambhaji Shivaji Rode B096958663 15000 24000 23

Contact No. Expected Salary Hotice Period Qualification Select

O 0O 0O

Page:|10f2 ¥| First Prev Medt Last

| Ok || Cancel | Check All[Clear Al




HRMS

Interview Schedule

Interview Schedule
Requisition No Location Department Designation Due Date Mo Of Positions Short Listed
RO2011020200004  Gohana Human Resources HR Executive  05/0202011 3 0 3
RQ201 1020200001 Chika Management Information System Manager MIS 02032011 5 ] 5
RQ201 1020100008 Dhampur Management Information System MIS Executive  11/022011 & ] ]
RQZ2011020100007  “amuna Magar  Management Information System Manager MIS 1022011 12 2 10
RE201 1020100005 Behat Management Information System Manager MIS 22022011 10 ] 10
Page : First Prev Mext Last

Requisition Details : Back
Post: Manager MIS Experience @ 3

Mo. Of Vacancy : 2 Age: 18-20

Qualification : BTech Location : HO Delhi

Interview

Hame Scheduled Interview Status Comments
Schedule
"E{_I Swapnil karandikar Third OFFER LETTER
(e Santosh P Bhovad Third

Page:|10f1 [¥| First Prev Nedt Last

- Osource




Interview Schedule Detalls

15

Date Of Interview : ! 9]

Time:: 11:00:00 AM
Interview Type : Personal v:
Interviewer : 4444 :Rupali Singh Q

"rhakur Complex, Second Floor,
Vashi, Navi Mumbai

Venue :

Interview Round : Third v

Feedback Form : 'INTERVIEW FEEDBACK TEST-2 v)
[J send Mail to Candidate | Schedule Interview |

s Delete Dato Of Time Interviewer Round by

Schedule Interview Type

b Y| - | 01/02/2011 2330:00 Rupali Singh First  Personal

. o 10022011 AO10:00 " pyja pathak Third  Telephonic

S o 02022011 040000 puchisaha Secondve

HRMS




HRMS

Interview Feedback

Interview Feedback

Candidate Mame V| | | [ Search ] [ Clear Search
R Location Department Designation Date Time Venue Interviewer Feedback Result Status BT B
Name Level Profile
. Management
Sambhaiji . 12:55:00 — . -
Shivali Rode Dehradun Information Manager MIS  01/022011 Bl O=zource Rupali Singh Feedback Comment Third
System
. Management
Sambhaji ) ) . 04:00:00 . A -
Shivali Rode Haridwar Information MIS Aszistant 01/022011 Pl Delhi Rupali Singh  Feedback  Comment Second
System
Management
Deepak . . 10:00:00 _— . -
Gadhe Jaora Information MIS Executive 04022011 AN Osource Rupali Singh Feedback Comment First
Sy=tem
Management .
Pashant 8 Information MIS Executive 03022011 °0%0% peni RupaliSingh Feedback  Comment First
Kulkarni Syetem A

Page: First Prev Next Last

Interview result

Interview result | Selected V|

Absent
Kept on hold
Rejected
Select for Offer Letter
Selected

S

° Osource

Interviewer's comment

plese schedule second round ofthe interview




FeecC

back Form View

HRMS

Inferview FeedBack

Candidate name Sambhaji Shivaji Rode
Department/Position applied for Manager MIS

Rating scale - 1-=5:(1-Poaor, 2 - Average, 3 - Good, 4 -Very Good |, 5 - Excellent)

Factors Rating
First Round

Remarks

Cualification Acdemic & Proffesional

Learning ability for new Technology

Second Round

Cualification Acdemic & Proffesional

Learning ability for new Technology

Third Round

Clualification Acdemic & Proffesional

Learning ability for new Technology

10 00 0L

17

Osource



Issue Offer Letter

HRMS

Issue Offer Letter

|Candidate Name v| |

| [ Search ] [ Clear Search

Candidate

Name Desg
akzhay v naik HR Aszsziztant
Jyoti Mavak WIS Azziztant
chulbul pandey  MIS Aszsiztant
Rahul Patil Manager MIS

Hurnan Resources

Management
Information Syvstem

Management
Information Syatem

Management
Information System

Date OF Offer
Letter

Issue Offer
Letter

Joining

CTC Status

Date

Offer letter

Offer letter

Offer letter

Offer letter

Acceptance OF
Offer Letter

18

Page :

First Mame * : |J].fnti |

Middle Mame |Ganesh |

Last Mame * |Na].rak |

Joining Date * : |‘14J02|'2011 |E|

Annual Basic * 240000 |

Annual CTC * 500000 |

Save [ Cancel ]

OS@UI' CE



HRMS

Offer Letter Acceptance

Issuing an offer letter

Candidate Name v | |

Search |  ClearSearch |

Candidate . . . Joining CT(,[L):tne;}f Offer lzzue Offer Acceptance OF (
| ficationLocationPosition 0 |
Quali Department mLener
. . . . Director / Deutzche Bank Custody ‘ | P
hjeet Tripathi  MCA Mumbai Partner — Offer letter CEEDL

Page: 10of 1% frat o

Candidate Feedback

Status : | Canfirmed v

Remarks

Date of acceptance : | |E|
[ Save H Cancel ]

" OSOUII (&(S



HRMS

Candidate CTC Structure

Candidate CTC Structure Details
Employee Mame Sandeep Kumar Barsaiyan Grade Mame M1
Allowances
Monthly
Bazic 24000
Coneyance Allovwance 9600
Coneyance Reimbursement 30000
Books & Periodicals 12000
heal Allowance 0 [:::::::::::]
Telephone Q000 Fan
Cell Phone 18000
Special Allowance 38520
Total Allownace 14120 11760
Deduction
ame Annual Monthly
ESl (Gros=s-1] 0
PF (Biasic) 2680
Income Tax 1]
Total Deduction 2880 240
Met Take Home 138240 11520

Save | Bac

Joining Date  13/sep2010

Min Limit

G000 53000
G300 500
2500 2500
1000 1200
1000 1000
a0 750
1500 1500
1] ]

20
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Generate Appointment Letter

21

HRMS

> Generate An Appointment Letter

! | candidate Mame v| | | Search | Clear &
Dinesh Satya Asst. General Diligent Media . o
Khandelwal siat by Manager Corporation Ltd. s TiE

OSOUII CE



Requisition Closure

HRMS

Requisition Closure

Search Criteria | Designation

|[ Search ”ClearSearcl'l

. . . N Requisition . .
Designation Department Location Dﬂ:le Status Shortlisted Selected Reason Of Closing Closed
Manager hManagement Iﬁg:}::ar 00452010 Approved 2 |:|
Az zistant Human Lavwer
Manager Resource Parel 03472010 Approved ! D

PROCEED
>

Pag&: First Prev Mext Last

22
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EMPLOYEE LIFE CYCLE
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HRMS

On- Boarding
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HRMS

On-Boarding Module Workflow

Candidate Joining Induction Document :
Details Upload Induction Setup
l
: Confirmation Initiation Confirmation Approval
Induction by Employee by Reviewer

26




Candidate Joining Detalls

HRMS

Candlidate profile
Candidate name :
Date of joining :
Employee Allocation Details
Enfity :
Band .
Department .
Employee Type .
Reporting Manager .
Candidate qualification
Qualification

BE + MDA

Canilidate experience
Designation

Canilidate skill

Skill Name

BE + MBA

Candidate document
Delete Document Name

'IEI_E Staff Requisition

'MI_F Copy of Signed Resume
m

M Criminal Yerification

vaibhav v Utekar

e

| Osource India Pt Ltd.

|-Select-

| Leaming & Developement v

_ -Selectk

Qualification Month
APR

Employer

From Date
MBS0

Date

DE08/2010

\DBI0IZ010

Application for Employmert form duly signed |I:IE.I'D 9rz010

DEM09/2010

Save | Back
Position interviewed for : Sr. Associate
Actual date of joining  : |
v Branch : Lower Parel v
v | Grade : -Select v
: Designation : Sr. Associate W
v: Marital Status . :-Selecl- v:
v: Reporting Manager2 :-Selecl- v:
Year Institute Name
200 Somaiya
Salary From Date To Date
To Date
HO8R2M0
Upload File Name
|E| |C:KDncuments and Settind[ Browse.. || Upload
|E| |C:\Dncuments and Settind[ Browse. || Upload
|E| |C:\Dncuments and Settind[ Browse.. || Upload
|E| |C:\D|:u:uments and Settind[ Browse.. || Upload

27
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Induction Document Upload

HRMS

Document Upload
Select Subject

Select Document

Dacument Mame

Subject

. | Induction Feedbhack v |

: |C:RD-:u::uments and Setm" Browse.. ]

. |Induu:1i|:|n Feedhback |

Save

Document Name Delete
Print Certificate Certificatr T
Induction Test Induction Test i}
Page : |1 of1 | First Prev Mext Last
28

Osource



Induction Setup

HRMS

Induction Setup

Tab Mame V||

[ Search H Clear Search H Add Mew

Tahb Mame

Designation

Test Description
Imcuction Test 03

Imcduction Test Project Manager
Print Cerificate Project Manager
Induction Feedback Project Manager Induction Feedback

Page ;|1 of1 | First Prev Mext Last

Setup Detail

Select Designation
Select Subject

Select Test

Document Name
Induction Test

| Induction Test 03 v

Select Doc

Save |Back

|Se|ecﬂ-\|l || DeSelectAll

Page:|1 of 1 V| First Prev Mext Last

29

Osource



HRMS

Induction

Induction Course
Induction Test | Result || Print Certificate || Induction Feedback |

|Induu:ti|:|nTestV| [ stan Test ]

e

Your Test Started And Transid 1s TRO4081 00003
Zue. Oi-Test
Oasrz Ca OB OcC CD

Prens M et

Cestion Mo 113
Mo af Guestions Answered @ 0

[ Subirmit ][ Cancel

7 OSOUII (&(S



HRMS

Confirmation Initiation by Employee

31

Confirmation-Employee

Employee Code = OS0003 Employee Name :
Joining Date Do1amizaos Designation
Department ! Information Technology Cost Center
Grade T Banil

Employee Ratings

1. Sawwy- Customer Focus, Cultural Awareness, Understanding Job
O Excellent OveryGood  ® Good O Average O Poor

2. Passionate — Taking Responsibility
O Excellent @very Good O Good O Average O Poor

3. Action Criented — Adaptability, Reliability
) Excellent C}‘vferg.f Good () Good 'C}Pwerage O Poor

4. Team Focussed — Teamwork, Developing Self .
O Excellent Overy Good @ Good O Average O Poor

Rupali Singh

Chief Manager
Information Technology
h1d4

OSOUIJI' CE




Confirmation Approval by Reviewer

Confirmation - Reviewers

32

HRMS

Employee Code @ QS0003 Employee Hamme @  Rupali Singh

Joining Date T 18M0X2008 Designation : Chief Manager
Departiment :  Information Technology Cost Center :  Information Technology
Grade M Band H

Employee Comments

1. Sinwy- Customer Focus, Cultural Awareness, Understanding Job - Comment : Very Good

2. Passionate — Taking Responsibility Comment: Good

3. Action Oriented = Adaptability, Reliability Comment : Good

Reviewer's Comments

1. Sy Customer Focus, Cultural Awareness, Understanding Job
O Excellent OveryGood O Good O average O Poor

2. Passionate — Taking Responsibility
O Excellent OveryGood O Good O Average (O Poor

3. Action Oriented = Adaptability, Reliability
O Excellent OveryGood O Good O average O Poor

[ Canfirm ” Extend ”Terminate

OSOUII (&(S
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Promotion

HRMS
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HRMS

Promotion Module Workflow

34

Promotion

\%

Define CTC Structure

Osource



HRMS

Promotion Listing

Promotion Master

Gr Comp Id V| | | [ Search ] [ Clear Search ] [ Add Mew
Employee : : Current Promoted Promoted Promoted Promoted Promotion Cost
Department Branch Grade Designation : :
Hame P g ' CTC Band Grade Designation CTC Date Center
. Siddharth Qsource  Management 22011
Sl . Irclia Pyt Information HO Delhi 5B MIS Azziztant 5 5B MIS Assiztant 12:00:00 MIS
Iittal
Lid Sy=tem AM
 Raineesh Osource  Management 143172011
Sed ! . Irclis Pt Information Bapoli  4A Manager PMD 4 44 Manager PMD 12:00:00 MIS
Awasthi
Lid System AN
i Osource Finance Finance 101272011 Joint
%l sShan lahi Irciia Pt Operations 1 Manager 2 1 Manager 12:00:00 Liability
Ltd ge 9= AM Group
Page: First Prev Mext Last




Promotion Detalls

HRMS

Promotion Master Details

Employee Mame Branch Lower Parel
Py 00000003 | [Rupali Singh Q
Entity Csource India Pyt Ltd. Department Information Technology
Cost Center Information Technology Designation 5r. Vice President
Grade M Band 52
Current CTC 52000
Capture Promotion Details
Edit Delete Promoted Designation Promoted Band Promoted Grade Promotion Date Reporting Manager
W m Sr. Vice President 52 52 31-Dec-10 Suraj Dubey
Y om Vice Prezident M4 M4 22.0ct-10 Suraj Dubey

Save | Cancel

Promotion Remarks

change in designation

change in designation

Promotion Master

FPromoted Designation * |‘u"ice President vl

FPromoted Grade * | M V|

Promoted Band = N v|

Promotion Date = 22-0ct-10 | &

Reporting Manager :* |II][]II][][][][]2 ||Suraj Dubey o

change in designation
Remarks :

[ oK ][ Cancel]

OSOUI CE
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Transfer

HRMS
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Transfer Module Workflow

38

Transfer Out

HRMS

\%

Transfer In

OSOUI CE



HRMS

Transfer Out

Employee Transfer Qut

v|| H Search ] [ Clear Search ] [ Add Mew

Status : O Pending O Transferred
Edit Emp Code Employee Name Branch Band Grade Designation

Department Cost Center Transfer Status

Information Technology  Information Technology  Out

%l ooooo012 Chetan Chavan Lower Parel E1 E Jr. Programmer

. Employee Details Cancel
Employee Mame : 00000012 ||Chetan Chavan Q, Branch Name: Lower Parel

Juoining Date ; Band: E1

Grade : E Designation:  Jr. Programmer

Department: Information Technology Cost Center:  Information Technology

Add Employee Trangfer Details

Edit Hame Location Band Designation CostCenter Reporting Level 1 Reporting Level 2
"l Chetan Chavan Govandi E2 Developer Information Technology Rakesh Verma Sanjay Sharma Out 01-Nowv-2010

Status Transfer Date

> Osource



HRMS

Transfer Out Detalls

Employee Transfer Details

Add Mode
Legal Entity =* |Osnurce India Pwt Ltd. v|
Branch Mame |Gnvandi v|
Band = v |
Grade E v|
Designation * |A55i5tanthﬂanager v|
Department :* |Human Resource v|
Cost Center |Human Resource V|
22Dec-2010 BE
Effective Date of Transfer | |
dd-MMK-yyyy
Reporting Level 1 :* |[][][]EI[J[][]3 ||Rupali Singh | D\
Reporting Level 2 :* |[][][][][J[][]2 ||Suraj Dubey | ':'\

T R T business requirement

[Transfer Out ] [ Cancel

OSOUII CE



HRMS

Transfer In

Employee Transfer In
| 4|

H Search ” Clear Search ” Add Mew

Status C'Pending O Transferred

Edit Emp Code Employee Mame Branch Band Grade Designation Department Cost Center Transfer Status
"E*;_I ooooont2 Chetan Chavan Lower Parel E1 E Jr. Programmer  Information Technology  Information Technology  Out

Employee Details Cancel
Employee Mame : 00000012 ||Chetan Chavan Q, Branch Mame : Lower Parel
Joining Date ; Band : E1
Grade : E Designation:  Jr. Programmer
Department : Information Technology Cost Center:  Information Technology
Add Employee Transfer Details
Edit Hame Location Band Designation CostCenter Reporting Level 1 Reporting Level 2  Status Transfer Date
%l Chetan Chavan Govandi E2 Developer Information Technology Rakes=h VYerma Sanjay Sharma Cut 01-Nov-2010

N Osource



HRMS

Transfer In Detalls

Employee Transfer Details

Edit Mode
Legal Entity :* |Gsnurce India Pt Ltd. v|
Branch MName * |Gn'u'andi v|
Band 'E2 v|
Grade :* 'E v|
Designation |Assistant Manager V|
Department * |Human Resource v|
Cost Center |Human Resource v|
22-Dec-2010 e
Effective Date of Transfer :* | ec |
dd-MMM-yyyy
Reporing Level 1 :* |EIEIEIUUUII13 ||Rupali Singh | G\
Reporting Level 2 * |[][][J[][][][]2 ||Suraj Dubey | ':'\

AR business requirement

[ Transfer In ” Cancel

* OSOUII (&(S
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Appraisal

HRMS
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Appraisal Module Workflow

44

Appraisal Cycle Definition

\ 2

Appraisal Initiation

Appraisal

HRMS

Self

Subordinates

Supervisor

——— Head of Department

Peer

OSOUII CE




HRMS

Appraisal Cycle Definition

Appraisal Defination

Add New

|Appraisal Id v| |

| [Search] [ Clear Search ]

Edit Delete Appraisalld  Appraisal Type Designation Self Peer Supervisor Department Head HE SUBORDIMNATE
Y m AROOO001 Half “ear Chief Manager True Falze Falze Falze True  True
Page : First Prev Mext Last
Appraisal Type : IC!LIEIHEH'!.-'—V|
Department | Information Technology — + |
Designation :|Chiefhﬂanager v|
Self : -=elect- v
Peer : Feer Appraisal v
Supervisar : -Select- h
Diepartment Head : HOD Appraisal v
HR : -Select- hd
Subordinate : -Select- h
[ Qe _H Cancel ]
45
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HRMS

Appraisal Initiation

Appraisal Initiation Form

124 ] [ Cancel

Department : | Information Technolagy V|

Designation | Chief Manager V|

From Date 18-Mar2010 | it mmmewyyy
To Date 15-5ep-2010 | g mmm-yyey)

Designation Name Location Name Department Name
Faj shukla Chief Manager Lower Parel Infarmation Technology

* Osource



HRMS

Self Appraisal

Employee’s self appraisal form

Employes name [ Rupali Singh Designation I Sr. Manager - Guality
Assurance

nlad] - 1&FEBS2008 Curmrent CTC 2

Reporting to* . Suraj Dubey Evaluated by* : Suraj Dubey

Please type your answers, sign and send the hard copy to the HR Dept.
1. Projects/is signment you were invalved in during this appraisal period

HEMS Module development for Osource

2. Apart from bug reporting what is your involvernent in project life cycle?

project co-ordination and monitor ing

3. Areas you feel you need more exposuredexpenencedraining

na




HRMS

Performance Appraisal

Performance Appraisal

Employvee name . Rupali Singh Designation . Br.Manager- Guality Assurance
D . 18/FEBZO03 Current CTC
Feparting to* 3 Suraj Dubey Evaluated by

Functional Competence

This Section consists of competencies identified for the rale. Please provide a rating that describes the specific task.
5-Wiay above expectation 4- Exceeds expectation 3- Met expectation 2- Met expectation with assistance,1- Below expectation,

MA- Mat applicable.
1. How are your team members

2. How lang your praject is scheduled for?

48
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HRMS
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Training Module Workflow

50

Course
Setup

/

Training
Calendar
Definition

!

HRO
Training
Registratio

HRMS

I

Employe&
Training
Requisition

Vv

Requisition
Approval

Training

Training

Feedback

7

Training
Online

Examination

Training
Result

OSOUIJI' CE




Training Calendar

HRMS

Training Schedule Master

Course Mame

Delete Course Mame

S m &3p dot net
% ASP Revision
S VB course
% B Revision
S ASP Revision

Schedule Fram
21072010
2E07 2010
28072010
F000F 2010
1602010

Schedule To
230752010
280752010
280752010
FO7E200
002010

Search| Clear Search | Add Mew

Mo Of Seats Tirmne
10 umbai 3
10 Csource Mumbai 3
10 umbai 3
g mumkai 3
23 Ceource Delhi 2

Page :|10of1 »| First Prev Mext Last
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Employee Mapping

Employee Course Schedule Details

Course Mame : ASP Revision

From Date : 1602010 To Date 3000872010
YWenue : Osource Delhi Time : i

No Of Seats : 25 Avallable 22

Seats

Allocate Seats : 3
List Of Employees Mapped for Course Schedule

Employes MName | Search | Clear Search

Emplovee Code Employee Name Employee Designation Delete
OS0003 Rupal Singh Sr. Manager - Qually Assurance i §
OS0002 Suraj Dubey Juniior Officer IT Procurement i |
OS0004 Meenal Rane

Manager - Business Support & Demand Planning T

Add New Employee

Bacl

52
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Training Registration

HRMS

Training Schedule Details

Course Mame | Search | Clear Search

Schedule From Schedule To Course Name No Of Seats Allocate Awvailable YVYenue
A0M0E2010 25 3 22

16052010 ASP Rewizion

Ozource Delki 2

Back

Time Status Check
[v]

Submit

MAPP

Page :|10of1 » | First Prev Mext Last
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HRMS

Training Online Examination

Emplovee Mame Rupali 20
Course Code coz2

Course Mame ASP Revision

Exam Date 10580 gs2010

Training Feriad 2E0ulr2010 To 28402010

Course Mame

Qe IS Frameworkoworking.

M et

Thas Is Your First Question of thas Test......

B Osource



Training Result

HRMS

Employvee Mame
Course Code
Course Mame
Exam Date
Training Feriod

Course Mame

Training On Line Test

Rupali 20

oz Wlatles: 17
ASP Revision

T0A0r2010

26fulf2010 To 28fulf2010

Your Marks in this Testis 17

55
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Training Feedback

HRMS

Training FeedBack Form Details

Emplovee Mame

Course BMame

Que Feedback on trainer

Que Feedback on course

Fupali

EASP Resvisio v
knowledgeable, F
gave exact
illustrations and o’
exhaustive vyet L
to-the-point.

hands-on training

(£
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Separation Module Workflow

58

Online Resignation

Resignation Approval
by Reporting Manage

|

HRMS

Exit Interview

Departmentwise Due
Clearance

Due Clearance
Verificationd HR

Resignation Approval
by HR
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HRMS

Online Resignation

Online Resignation Form

Employee Mame : |I'u'|5. Darshana Hemant Paland| Employee Id : |002504 |
Designation : |P'-EEt. Manager | Department : |Client Relations |
Reporting Manager : |"u’inita Sadhwani | Grade . |A55t. Manager |
Date of Joining : [16/Mar/2010 | Contact No - |25888422 |
Resignation Type . Email Id . |rahul.yadav@nsnurceindia.cnr|
2, FlatMo. 704, 1st A
Resignation . _ |Pokhran Road, Vartak b
Reason® - | Another Reason M Home Address - |Nagar Thane (W) Mumbai- —
400606 e
2, FlatMo. 704, 1st ~ 2, FlatMo. 704, 1st -
_ |Pokhran Road, Vartak B _ |Pokhran Road, Vartak i
Home Address * |Nagar Thane (W) Mumbai- - Contact Address | nagar Thane (W) Mumbai- =
400606 L 400606 L
Contact Mo . |25888432 | Email Id . Bhul.yadavi@osourceindia.com

better career prospects

i : Reason of Leaving® =
Last Working Diate |U¢Mar—2[}|‘l1 El qJ

Rejection Remarks :

Resignation Letter Upload  |C\Documents and Eettingsl[ Browse... |

Action

Status | Submit v |[Save || Cancel |

* Osource




Resignation Approval by Reporting

Manager

HRMS

Online Resignation Form
Employee Mame : |I.I5. Darzhana Hemant Falar.:::| Employee Id . |j: 02504 |
Designation ~ |Asst Manager | Department : |=Z lient Relations |
Reporting Manager : | Vinita Sadhwani | Grade - |Asst. Manager |
Date of Joining : |1'f Marf2010 | Contact Mo DE0ARATD |
Resignation Type . |Nnrmal V| Email 1d - [rahul.yadav@osourceindia.co |'|
Abhijit Kores Makshatra, F-
Fesignation T 2, Flat Mo. 704, 1st
N Another Reasor Home Address o e i
Feason - I Pokhran Road, Vartal
IMagar Thane (WY BMumbai
Abhijit Kores Makshatra, F- Abhijit Kores Makshatra, F-
- |2 Flat Mo. 704, 1st - |2, Flat Mo. 704, 1st
Home Address . Contact Address .
Faokhran Road, Vartal Fakhran Road, Vartal
Magar Thane (WY Mumbai - [agar Thane (WY BMumbai
Contact Mo . |Zf&££—’:‘£ | Email Id = [rahulyadav@osourceindia.cor
hetter career prospects
i ] Reason of Leaving® -
Last Working Date 04-Mar-2011 El g
resignation accepted
Rejection Remarks :
Action
Status | Approved By Reporting To V| [Sam] [ Cancel ]
0
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HRMS

Exit Interview

OnLine Exit Interview Form

Employee Id : ||"-"|E. Darshana Hemant Paland| Date of Joining : |15103.|'201D |
Department : |Client Relations | Job Title : |A55t. Manager |
Reporting to* : |‘u’inita Sadhwani | Evaluated by* : |‘u"inita Sadhwani |

. What is your overall opinion of our Company (Marks:5)
enjoyed my stay in the organization

Clwhat is your reason(3) for leaving please be specific? (Marks:5)
better opportunity elsewhere

Q. What did you like most about working for our company? (Marks:10)
good learning experience

. What did you like least? (Marks: 10)
non-cooperative HR

[ Submit H Cancel ]

" Osource




HRMS

Resignation Due Clearance

Employee Details Cancel

Employee Name -Ms. Darshana Hemant Palande Email Id -rahul yadavi@osourceindia.com

Emp Code -001285 Grade -Asst. Manager

Designation -A55t. Manager Mobile Mo

Siate -Maharashtra City -Mumbai

Region Mame : Location Mame -Mumbai - OIB

Department Mame _— . Address - Abhijit Kores Makshatra, F-2, Flat Mo. 704, 1st

Client Relations .

Fokhran Road, Vartak Magar Thane (W) Mumbai -
400606

Last Warking day :04 Mar 11

Clearance Date ;| |E|

Select Applicable Property

Particular Name Particular Description Iz Applicable Recovery Amount

Laptop CompagE-T512437824 Yes 0 Eetumed

62




HRMS

Due Clearance Verification

mployee Details

‘Ms. Darshana
mployee Mame Employee Code 2002504 Location Mumbai- OIB

Hemant Palande

Designation ‘Asst. Manager Date of Joinee s Reporting Manager Minita Sadhwani

Resignation Date 0210242011

ROLE MAME STATUS Created By

Becountz Professional MNOT CLEARED

WLdmin Profezzional MOT CLEARED

IT Profezzional MNOT CLEARED

MANAGER CLEARED Vinita Sadhwani

Page :

[ Approve ” Cancel ]
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HRMS

Resignation Approval by HR Manager

Online Resignation Form
Employee Mame | Darshana He P | Employee Id : | 002504 |
Designation | anager | Department Client Re |
Reporting Manager . | nita Sadhwan | Grade : |—55: Manager |
Date of Joining | 2 | Contact No - [25888432 |
Resignation Type : | Maormal v| Email Id : | ul.yadavi@osourceindia ::-'|
Resignation B TR . : ::_._.1:7- 4
Rezson® - | Another Reaso Home Address -
Home Address : ;:__' o Contact Address ; Flat No. 704
Contact Mo :|;5333-'E; | Email Id - [rahul.yadavi@osourceindia.cor
Last Working Date :|D¢Mar-2[]11 El Reason of Leaving®
resignation accepted

Rejection Remarks :

Action
Status | Approved By HR v|[Save] [ Cancel ]
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EMPLOYEE PROFILE



HRMS

Employee Profile Module Workflow

FEI-

Employee Contact Employment CTC Details Other Details
Master Details Details

mmn*
it

Experience Education List of Family Details
Detalils Details Documents
e:‘;e oo
e
Awards / Language Bank Details Nomination History
Honors  pygficiency Details Details
Details «

66
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Employee Master Detalls

HRMS

Employee Details
Employee Code VH | Search [ Clear Search ] [ Add New
Edit E_EE;_{'YEE ,[J}cargng Designation Department Cost Center Grade Band
l'l'_n,\;_l Oo000000 Admin Admin Z30/2008 Project Manager Management
%] ooooooz4 ’;‘::':r:: Dhiren 09/11/2009  Assistant Manager Finance Finance E 2
"E;_I 00000019 Amit Vijay Chauhan 2000172010 Aszsistant Manager Finance Finance E E1
T Infermation Information
"l ooooooiE Amol Palekar A 2Z010 Jr. Developer Technology Technology E Al
l'l'_n,\;_l 0o000020 Arun Bikash Roy 1001 1/2005 Sr. Vice President Finance Finance I M1
“c] oooooozs Atul Shinde 20M0/2010  DBA Information E E1
Technology
\ rijg=! arma istant Manager inance inance
%l oooooooo B h Sh 20409/2010 Aszaistant M Fi Fi E E2
%] oooooo12 Chetan Chavan 01/10/2010  Jr. Programmer informaticn infermation E E1
Technology Technology
\ &N KUrkute . anagemen dnagemsn
“c] oooooois Deven Murkut 09/06/2003 ’;‘i‘fdt::tt Vice M t M t M M1
"E;_I 00000005 Dipak Jitendra Pathak 042010 Aszsistant Manager Finance Finance E E1
F Frev Mext Last

67

OSOUI CE



Employee Master Detalls

Employee Basic Master Details :

Employvee Code:
Employee Mame:
First Mame :*

Middle Mame:

Last Mame:*

FatherHushand's Mame:

Gender:

Height (Centimeter) :
Marital Status:

Birth Date &

maother Tounoe :
Religion :

Mohile Ma. :

Official Email Address :

68

00000002

|Suraj Dubey

[ [sur

| |
lousey |

® male O Female

180

Married

vl

11-Jun-1974 | 2 ddmmmeyr

Hindi

Hindu

0257451384

suraj@osodrceindia.com

Upload Image
Employee Type :*

|dentification Marks :

Blood Graup:
Wieight (ko
Marriage Date:
Birth Place:
Mationality :
Caste:

HRMS

é‘fﬁ‘_'"_‘hi S
T e S

F:

|

| Fermanent

v|

MA

i+

vl

7o

14-Feb-2004

E [dd-mmim-y ey’

Mumbai

Indian

Fersonal Email Address: |5uraj@gmail.cnm

Osource



Contact Detalls

Enterprise Module
Employee Contact Details :

Employee Code :

Joining Date :
Department ;

Grade:
Contact List :

Edit Delete Sr No.

S
A5 | 2

69

Address Type

00877
171 1720035

Management

Employee Mame: Rupali 5 Singh
Designation : Developer
Cost Center: IT
Band: F1
Country State City
Correspondance India Maharashtra bumiboai
Permancnt India Maharashtra PLINE
Employee's Contact Details
Address Type™ Correspondance w
Mumbai
Address *
Country | India v |
State | Maharashtra v |
City | Mumbai v|
Pin 400558 |
Telephone Mo 1 |878587 |
Telephone Mo 2 893678 |

[ ]84 ][ Cancel ]

HRMS

Back

Add Mew Contact
Pin
400556
4545468

OS@UI' CE



Employment Detalils

HRMS

Effective

Information Technology

Employee's Employment Details :

Employee Code : 00000012
Joining Date : 011042010
Department:

Grade : F
Employment Details List:

Employee Mame

Designation :
Cost Center:
Band :

Chetan Chawvan

3r. Programmer
Information Technology
Fz

Reporting

Add Mew Employment Details

View Date Legal Entity Branch Band Designation Cost Center Manager Reason Of Change

‘E‘,-_I 02-0ct-2010 E;I_JUFDE il Iﬁ;:’;ﬁr E1 Jr. Programmer I}:E;TETE; Sanjay =harma :IDUSE Employee created

S 02-0ct-2010 Etsdl-:ruroe India Pvt Govandi  E1 Jr. Programmer ITI-I;ELTETLD; Sanjay Sharma :IDUSE Transfer

% 02-Oct-2010 E;I_JUFDE india Pvt Govandi F1 Sr. Programmer .III_-:ELTETLD; Sanjay Sharma :IDUSE Promotion

"E‘.—_I 02-0ct-2010 Etsdl-:ruroe India Pt Govandi F2 Sr. Programmer ITI-I;ELTETLD; Sanjay =harma :IDUSE Change in Band

% 0z-0Dct2010 E;F’”FDE ndaPvt nwandi  F2  Sr. Programmer ITHJELT::; Suraj Dubey 1"'””5’3 E';i;—?;r'" Reporting
70
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Employment Detalils

71

Employment Details

Effective Date
Legal Entity *
Branch *

Band *

Grade *
Designation *
Department *
Cost Center =
Reporting Level 1 *
Reporting Level 2 *
House

02-0ct-2010 7 fad-mmmeyyyy)

|Osource IndiaPvtLtd. v |
| Lower Parel w |
I v
[ v
|Manager v|
| Management W |
| Management » |
| Suraj Dubey L |
| Sanjay Sharma v|
|Hnuse1 v|

[ Member of Emergency Response Team

] Departmental Trainer
C Front ofthe House (®) Heart ofthe House

Reason of Change

Promaotion

[ OK ][ Cancel ]

HRMS

OSOUII CE



HRMS

CTC Detalls

Employee’s CTC Details :

Employee Code: 050002 Employee Mame : Suraj Dubey

Joining Date : 08/02/2008 Designation: Chief Manager
Depariment : Information Technology Cost Center: Information Technology
Grade : 2 Band: M1

CTC List:

Edit CTC NAME EFF DATE FROM EFF DATE TO STATUS NAME
S 400000 Suraj Dubey 03-SEP-2010 06-SEP-2010 New Joining

%) 700000 Suraj Dubey 06-SEP-2010 06-SEP-2010 Allowance change
S 500000 Suraj Dubey 03-SEP-2010 03-SEP-2010 Allowance change

72




CTC Detalls

73

CTC 700000

Effective From:* |06-SEP-2010 |9 Change Criteria:*| Alloweance chan V|
Allowances

ame Annual Monthly
Basic 2018000 163000
Coneyance Alowance Q500 ta{HN]
Conevance Reimbursement 30000 2500
Books & Periodicals 12000 1000
Meal Allovwance 0 ICI
Telephone 000
Zell Phone 15000 1500
Special Allovwance BOE3480

Total Allownace B158080 GT9840

Deduction

ame Annual

ESl (Grozs-1) 0

Il

PF (Baszic) 244920
Income Tax 0

Total Deduction 241920 201160
Met Amount 6596380

Cancel

HRMS

Osource



Other Detalls

HRMS

Employee’s Other Details

Emplovee Code: nooooooz2

Joining Date : nermoarzong
Department: Infarmation Technology
Grade: 1

Joining Details

Actual Joining Date N3-Feh-2008 3 (dd-mmm-yyyy)
Confirmation Date I:I 3 (dd-mmm-yyyy)

Payroll Details
PAM Numnber \PN7B45ET |
ESIC Number [ES779578 |

Passport Details

Passport Mo \PP787856978 |
Dradng License Details

Driving License Mo \MH5679563750967 |
Exit Details

Resignation Date |:| 3 (dd-mmm-y

Employvee Mame:
Designation :
Cost Center:
Band:

Induction Completed on

PF Mumber

ExpingFenewal Date

Expiry Date

LastWarking Date

Suraj Dubey

Chief Manager
Infarmation Technolooy
P 1

08-Feb-2008 | 2 dammmeyyin

\PF478047498

22-dun-2020 | 2 ddmmmeyn
22-Jun-2020 | 2 ddmmmeyn

Save

74
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Experience Detalls

HRMS

Employee's Experience Details :
Emplovee Code: Qo002 Employee Mame : Suraj Dubey
Jaoining Date : 0322003 Designation : Chief Manager
Department: Information Technology Cost Center: Infarmation Technology
Grade: o Band: M
Experience List : Add Mew Experience Details
Edit Delete Sr No. Industry From Date To Date Previous Employer Name Job Title
"L;_I M_' 1 IT 17-Mov-2005 30-Jun-2010 Ozource India Pt Lid Project Manager
"L;_I M_' 2 Banking 03-Aug-2010 04-2Aug-2010 osaurce project manager
Experience Details
Industry* T v
Form Date * :dd_..,,.,,.,,_ﬂw}
To Date {dd-ﬂﬂﬂ-nw}
Employer Mame * |AEIC Enterprises |
Job Title * |Snﬂware Developer |
Designation * |Sr. Developer |
Worked in this position for 8 months
Description
[ Ok ] [ Cancel ]
75
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Education Detalls

HRMS

Employee’s Educational Details :

Employee Code: 050002 Employee Mame:
Jaining Date: Qarazrzo0a Designation :
Department : Infarmation Technology Cost Center:
Grade: fud Band:
Academic Details :

Edit Delete Level Course Name Institution Name Mode Of Course

S m Secondary S50 Sishd Full Time

Membership Details :
Edit Delete Institution Name
% m

Membership Type

Membership No

CChA, ol Rl 7307497

Membership Since

Suraj Dubey
Chief Manager
Infarmation Technology

fl1
Add MNew Academic Details
Start Date End Date Average Grade
01-APR-1994 24-MAN 1995 A

Add Mew Membership Details

Expiry/Renewal Nade Annual Fee

01-APR-2009 26-DEC-2012 000
Other Oualifiaction Details : Add Mew Other Qualifiaction Details
Edit Delete Course Name Institution Name Start Date End Date Average Grade
I|Ei*e.;_l M_' PP Pl 01-APR-2009 F1-AUG-2009 A
76
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Education Detalls

HRMS

Employee's Membership Details

Institution Marne * IE |
Membership Type ™ | Gold v |
Membership Mo : 0098721322 |
Membership Since |D1—Aug—2IIIIIIB |E|
ExpirgRenewsal Date |31—Aug—2[l1 1] | E|
Annual Fee 1000 |
Company Pays Fee: |ﬁ;ea |
Active *

[ )4 ] [ Cancel ]

Employee's Other Qualification Details

|asp.net |

NI |

15-Jan-2009 |E

15-Jun-2009 |E

A |
[ Ok, ” Cancel

Employvee's Arademic Details
Level* | Secondary v |
Course Mame |HSC |
Institution Mame * |test |
Mode Of Course ™ | Full Time v |
Start Date 01-JUN-1993 |
End Date 23-DEC-2000 |E
Grade |E| |
’ 0] ] [ Cancel ]
Course Mame
Institution Narme *
Start Date
End Date
Grade
77
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HRMS

List of Documents

Employee's Document Details :
Employee Code : KH-0744 Employee MName : Abbas Adam
Joining Date & 08/06/2000 Designation : Launch Manager
Department : Transport Cost Center: Transport
Grade : Department Head Band: Management
Document List : Add Mew Document
Delete 5Sr No. Document Hame Remarks File Hame
'IE_[II 1 O ffer Letter Submitted dummy file.doc

Upload Document

Document Mame: |OﬁerLeﬁer |

Remarks : Submitted

SelectFile : |C:".Dm:uments and Settintj[ Browse...

[ Ok H Cancel ]

" Osource



Skills Detalls

HRMS

Employee's Skills Details :

Employee Code : 00000012 Employee Mame :
Joining Date : 011042010 Designation :
Department : Information Technology Cost Center:
Grade : E Band:

Skills List:

Edit Delete SrHNo.

S mw 1

Skill Hame To Date

From Date

Last Used Date

Chetan Chavan
Jr. Programmer
Infarmation Technology
E1
Add Mew Skill Details
Remarks

C# 02-Feb-2010 11-May-2010 21-Jan-2011 certification from MIT
Skill Details
Skill Name* | C#
From Date® 02-Feb-2010 | g mmmanny
To Date * 11-May-2010 |- Bldd mmmyyyy)
LastUsed Date |21-Jan-2011 E8ldd mmmynnyy
certification from MIT
Remarks
[ Ok ] [ Cancel ]
79
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Family Member Detalls

Employee’s Family Memeber Details :

HRMS

Suraj Dubey

Chief Manager
Information Technology
M1

Add Mew Family Member Details

Date Of Birth

Employee Code: Q350002 Emplovee Mame:
Joining Date : 02022003 Designatian :
Department: Information Technology Cost Center:
Grade [l Band:
Family Member List :
Edit Delete SrNo. Family Member Name Marital Status Gender
Y m 1 lzha Singh Single F Sister
Dependent Details
Family Member |I ha Sinah |
Mame™* sha =g
Marital Status | Single v|
Gender Cimale @ Female
Mumbai
Address
Phone No 564646 |
Relationship With |5ister "l
Employee
Date of Birth 21-Feh-1986 gz (dd-mmm-yyyy
Birth Country | India v |
Birth State | Maharashtra v |
Birth Location | Mumbai v |
Dependent -
Beneficiary Type |ru1|nc|r v|
Medicare Entitled 28 Iun-2010 3 PSP
Date
Qccupation |Benri|:e I |
Mest OF Kin
80
[ ] ” Cancel ]

Relationship With Employee

21-Feh-19586
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Awards / Warnings

HRMS

Employee's Awards & Honors Details :
Employvee Code: Q50002
Jaoining Date : narazrzoog
Department: Information Technology
Grade: hl
Awards & Honors List :
Edit Delete Sr No. Receipt Date
S m 30-Jun-2010
®§ @ 2 28-Jul-2010 Bharst Ratan

AwardHonors Name

Employes Of the Year

Employvee Mame:
Designation:
Cost Center:

Issued By

Ozource India Pyt Lid

president of india

Suraj Dubey
Chief Manager

Information Technology
Band: M1

Add Mew Aveards & Haonars Details
Frequency
Yearly

Yearly

Awards & Honors Details

Date of Receipt™®

A0-Jun-2010 | kdd-mmmov

AvvardfHonors Mame |Emp|n'g.fee Ofthe Year |

lssued By |Dsu:|ur|:e India Pt Ltd |
Freguency Yearly v |
Employee Ofthe Year-- Test
Desc. of
AvvardiHonors
Employee Ofthe Year-- Test
Motes

[ Ok, ” Cancel

81

Employee's Warning Details

Issue By * |LG—0834 ||F«bha].f Kumnar Q)
Severity * |I'u'|innr v|
lssue Date * |02-Feb-2011 |E]

Reasan

unsatisfactory performance

| 0K

H Cancel ]

OSOUJI’ CE



Language Detalls

HRMS

Employee’s Language Proficiency Details :
Employee Code: Q50002 Employee Mame: Suraj Dubey
Jaining Date: Qarozr2oog Designation : Chief Manager
Department: Information Technology Cost Center: Information Technology
Grade I Band - WA
Language Detail List : Add Mew Language Details
Edit Delete Sr No. Language Read Speak
i m 1 English High High
© m 2 Hincl High High

Language Froficiency Details

Language ™ | English v |

Read | High v |

Virite | High v|

Speak | High v |

[ Ik ] [ Cancel ]
82
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Visa Detalls

83

Wisa Details

Country *

Visa Type *

Visa Mo *

Issue Date *

ExpiryiRenewal Date

Wisa Fee Start Date

Visa Fee End Date

Work Visa Card Mo

Waork Visa Card Expiry Mo Date

Employee Approval Mo

'India v
|Wnrk‘ufisa v|
|456485414156454 |

| DF45456454654164564

12-Jul-2012 | 2ad mmmannyy)

| GG56456456

Employee Approval No Expiry Date [12-Jul-2011 | ®lud mmmaynyny)

[ OK ” Cancel ]

HRMS

OSOUII CE



Bank Detalls

HRMS

Employee's Bank Details :
Employee Code : 00000002 Employee Mame : Suraj Dubey
Joining Date : 08/02/2008 Designation : Sr. Vice President
Department: Management Cost Center: Management
Grade : EXP Band: M
Bank List : Add Mew Bank Details
Delete 5r No. Bank Name Branch Account Type Hature Account No

l“ii,‘*;_l 'IE_IF 1 HOFC Lower Parel-Mumbai Savings Salary Account 08758458868
l“ii,‘*;_l 'IE_IF 2 HOFC Lower Parel-Mumbai Savings Reimbursement Account 08745458316
l“ii,‘*;_l 'IE_IF 3 HOFC Lower Parel-Mumbai Current Reimbursement Account 09674385645

Bank Details

Bank Mame* |HDFC |

Branch |aner Parel-Mumbai |

Account Type | Savinogs vl

Mature | Salary Account v |

AccountMumber | 08768453868 |

[ 0] ] [ Cancel ]
84
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Nomination Detalls

Employee’s Nomination Details :

Employee Code: 250002
Joining Date : oamnzizo0a
Department: Information Technalagy

Grade : ful
Nomination List :

Nomination Type

Employee Mame:
Designation :
Cost Center:
Band:

Suraj Dubey

HRMS

Chief Manager
Information Technolagy

Add Mewy Momination Details

Edit Delete Sr No.
%3 m 1 Gratuity
85

Nominee Relationship

Izha Singh Sister

momination Details

Mamination Type *
Mominee
Relationship

DoR

Ane

Share

| Gratuity v|
Isha Singh |
| Sister V|
24 |
90 |

[ )4 ” Cancel ]

24 a0
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HRMS

History (Appraisal, Training & EXit)

Employee's History Details :

Employee Code : 00000002 Employee Name : Suraj Dubey

Joining Date : 08/02/2008 Designation : Sr. Vice President

Department: Management Cost Center: Management

Grade : EXP Band: M1

Appraisal Details :

From Date To Date Status
10 July 2010 10 Jan 2011 Process Completed

Exit Details :

Resignation Date Resignation Type Reason Of Leaving Status
10 Jan 2011 Cther For better career prospects Rejected

Training Details :

Test Date Schedule From Date Schedule To Date Course Name

31-Aug-2010 06-Sep-2010 09-Sep-2010 SQL Training

27-Aug-2010 01-Nov-2010 01-Nov-2010 Java

86
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EMPLOYEE SELF SERVICE



88

Leave

-ﬁziﬂgr Attendance
Employee
Self -
Asset

Management Se rV| ce Re:nrgl?]l:rse

Travel &
Business
Expenses

Payroll
Portal
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}

Leave

HRMS

OSOUIJI' CE




Leave Module Workflow

90

Leave Application

HRMS

Leave Approval

Leave Revoke Application

Leave Revoke Approval

OS@UI CE



Leave Application

HRMS

Leave Application

Employee Code : 324 Employee Mame :
Department : :ﬂ?nnrﬁ:tirgﬁnstys tem Location :

Leave Details

Leave App. No. Leave Type Apply Date From Date
L\V201102020006 Priviege Leave 02/Feb/2011 22iMarfz011
L\W201102020001 Casual Leave 02/Feb/2011 02/Feb/2011
LW201101280002 Casual Leave 28/an/2011 11/Fe/2011
Lw201101280001 Casual Leave 28/Man/2011 0F/Feb/2011
V201101270002 Casual Leave 27 Jan/2011 16/Feb/2011

Siddharth Mittal

HO Delhi

To Date

Z4iMarf2011

2Feb2011

12/Feb/2011

0&/Febr2011

18/Febr2011

Apply Leave
MIS Assistant

Fuja Pathak

Designation :

Approver .

Leave Status

Reason

privilege leave Pending For First
Approver
casual leave Pending For
Approval
Cazual Leave Approved
cazual leave Rejected
priviege leave Revoked

Page :|10f2 v

Mext Last
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Leave Application

HRMS

Save For Submit| Save For Rewaork | Back

Leave Status
Leave Year Leave Type CarryForward Entitled Leave Availed Leave
2011 Cazual Leave ] 12 4 ]
2011 Priviege Leave ] 24 ] 24
2011 Sick Leave 10 12 ] 12
Leave Apply
Leave Type™ | Privilege Leave v|
From Date™ 2sMow2010 | ]| — v|  ToDate*

house warming ceremaony
Leave Reason™ at my house Mo of Working Days
Contact Person Name * |Suni| | Address™
LandLine No.* 02225647895 | Mobile No.*

Balance Leave Leave Pending ForApproval

26Mow2010 ||| — v
2 |

Four Square, Mumbai

9920325698
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HRMS

Leave Approval

Leave Approval

Leave Balance Availed

Employee

Application Ho. From Date To Date Days Comment Approve Reject

Hame PR ' ' Type ' ' ¥ Leave Leave ' ppro }
Siddharth Frivilege

T LV201101170006 | 27 D4MARZ01T 11/MAR2011 8 24 1] Fi
Siddharth Sick

Mittal LW204104 280004 Leave O7MANZOY 0BUANSZM1 2 12 ] ] ]
Siddharth Sick

Mittal Lv201101290002 Leave Z7DEC2010 28MEC2010 2 12 1] FI Fi

Approve | Reject
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Leave Revoke Application

Leave Revoke details

Check Leave Code Employee Approval Date Leave From To Applied Leave
|:| LV201101280001 Cazual Leave Siddharth Mittal Ze-lan-2011 07-Feb-2011 08-Feb-2011 z
|:| V201101220002 Cazual Leave Siddharth Mittal 28-Jlan-2011 11-Feb-2011 12-Feb-2011 2

| Revoke Leave

" Osource
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Leave Revoke Approval

Leave Revoke Approval

. Application Leave Applied .
Leave Code Type Employee Approve Reject Remarks
yp ploy Date From Leave ppro J
Privilege )
Lv201102020007 | __ = Puja Pathak OZ/FEB/Z011  ZZMAPRIZIM1  ZZOAPRU20M1 1 F

| Approve/Reject Revoked Leaves |

” Osource
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Attendance Module Workflow
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Attendance Upload

HRMS

Team Attendance
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Attendance Upload

Data Upload
2011 v||SEPTEMBER | [C:\Documents and Settind[ Browse |

[ Upload H Cancel ][ Clear
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Team Attendance

HRMS

Attendance Approval

| Employee Code

“|

| [Search _” Clear Search

Employee

Edit Hame

Code

"E‘;_I 0509-0016 Rajneezh Awasthi
Wl =22 Puja Pathak

Gender Joining Date Designation Department Cost Center Grade Band
M 13052009 Manager PMD Management Information System  MIS 44 4
F 104052010 MIS Executive Management Information System  MIS 4B 4
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Team Attendance Detalls




